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40 C.F.R. § 84.31

Recordkeeping and reporting.

(a) Recordkeeping and reporting. Any person who produces, imports, exports, transforms, uses as a process
agent, destroys, reclaims, or repackages regulated substances or is receiving application-specific
allowances in the six applications listed in subsection (e)(4)(B)(iv) of the AIM Act must comply with the
following recordkeeping and reporting requirements:

(1) Reports required by this section must be submitted within 45 days of the end of the applicable reporting
period, unless otherwise specified.

(2) Reports, petitions, and any related supporting documents must be submitted electronically in a format
specified by EPA.

(3) Records and copies of reports required by this section must be retained for five years.
(4) Quantities of regulated substances must be stated in terms of kilograms unless otherwise specified.

(5) Reports are no longer required if an entity notifies the Administrator that they have permanently ceased
production, import, export, destruction, transformation, use as a process agent, reclamation, or packaging of
regulated substances, but the entity must continue to comply with all applicable recordkeeping requirements.

(b) Producers. Persons (“producers”) who produce regulated substances must comply with the following
recordkeeping and reporting requirements:

(1) One-time report. Within 120 days of January 1, 2022, or within 120 days of the date that a producer first
produces a regulated substance, whichever is later, every producer must submit to the Administrator a report
describing:

(i) The method by which the producer in practice measures daily quantities of regulated substances produced,;

(ii) Conversion factors by which the daily records as currently maintained can be converted into kilograms of
regulated substances produced, including any constants or assumptions used in making those calculations (e.g.,
tank specifications, ambient temperature or pressure, density of the regulated substance);

(iii) Internal accounting procedures for determining plant-wide production;
(iv) The quantity of any fugitive losses accounted for in the production figures;

(v) Alist of any coproducts, byproducts, or emissions from the production line that are other regulated
substances; ozone-depleting substances listed in 40 CFR part 82, subpart A; or hazardous air pollutants initially
identified in section 112 of the Clean Air Act, and as revised through rulemaking and codified in 40 CFR part 63;

(vi) The estimated percent efficiency of the production process for the regulated substance; and
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(vii) A description of any processes that use a regulated substance as a process agent. Within 60 days of any
change in the measurement procedures or the information specified in the above report, the producer must
submit a report specifying the changes to the relevant Agency official.

(2) Reporting—producers. Within 45 days after the end of each quarter, each producer of a regulated substance
must provide to the relevant Agency official a report containing the following information for each facility:

(i) The quantity (in kilograms) of production of each regulated substance used in processes resulting in their
transformation by the producer; for any regulated substance that is used in processes resulting in their
transformation at a facility that differs from the facility of production, but both facilities are owned by the
producer, the name, quantity (in kilograms), and recipient facility of each regulated substance; and the quantity
(in kilograms) intended for transformation by a second party;

(ii) The quantity (in kilograms) of production of each regulated substance used in processes resulting in their
destruction by the producer; for any regulated substance that is used in processes resulting in their destruction at
a facility that differs from the facility of production, but both facilities are owned by the producer, the name,
quantity (in kilograms), and recipient facility of each regulated substance; and the quantity (in kilograms)
intended for destruction by a second party;

(iii) The quantity (in kilograms) of production of each regulated substance used as a process agent by the
producer; for any regulated substance that is used as a process agent at a facility that differs from the facility of
production, but both facilities are owned by the producer, the name, quantity (in kilograms), and recipient
facility of each regulated substance; and the quantity (in kilograms) intended for use as a process agent by a
second party;

(iv) The quantity (in exchange value equivalents) of allowances expended for each regulated substance and the
quantity (in kilograms) of each regulated substance produced;

(v) The quantity (in kilograms) of regulated substances sold or transferred during the quarter to a person other
than the producer for use in processes resulting in their transformation, destruction, or use as a process agent;

(vi) The quantity (in kilograms) of regulated substances produced by the producer that were exported by the
producer or by other U.S. companies to a foreign country that will be transformed or destroyed and therefore
were produced without expending production or consumption allowances;

(vii) For transformation in the United States or by a person in a foreign country, one copy of a transformation
verification from the transformer for the specific regulated substance(s) and a list of additional quantities
shipped to that same transformer for the quarter;

(viii) For destruction in the United States or by a person in a foreign country of a regulated substance that was
produced without allowances, one copy of a destruction verification for each particular destroyer confirming it
destroyed the same regulated substance, and a list of additional quantities shipped to that same destroyer for the
quarter;

(ix) Alist of the entities conferring application-specific allowances from whom orders were placed, and the
quantity (in kilograms) of specific regulated substances produced for those listed applications; and

(x) For the fourth quarter report only, the quantity of each regulated substance held in inventory on December 31.
(3) Recordkeeping—producers. Every producer of a regulated substance must maintain the following records:

(i) Dated records of the quantity (in kilograms) of each regulated substance produced at each facility;
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(ii) Dated records of the quantity (in kilograms) of regulated substances produced for use in processes that result
in their transformation, destruction, or as a process agent;

(iii) Dated records of the quantity (in kilograms) of regulated substances sold for use in processes that result in
their transformation, destruction, or as a process agent;

(iv) Dated records of the quantity (in kilograms) of regulated substances produced by expending conferred
application-specific allowances and quantity sold for use in each listed application;

(v) Copies of invoices or receipts documenting sale of regulated substances for use in processes that result in
their transformation, destruction, or as a process agent;

(vi) Dated records of the quantity (in kilograms) of each regulated substance used at each facility as feedstocks or
destroyed in the manufacture of a regulated substance or in the manufacture of any other substance, and any
regulated substance introduced into the production process of the same regulated substance at each facility;

(vii) Dated records of the quantity (in kilograms) of each regulated substance used at each facility as a process
agent;

(viii) Dated records identifying the quantity (in kilograms) of each coproduct and byproduct chemical not a
regulated substance produced within each facility also producing one or more regulated substances;

(ix) Dated records of the quantity (in kilograms) of raw materials and feedstock chemicals used at each facility
for the production of regulated substances;

(x) Dated records of the shipments of each regulated substance produced at each plant;

(xi) Dated records of batch tests of regulated substances packaged for sale or distribution, including instrument
calibration, sample testing data files, audit trail files, and results summaries of both sample test results and
quality control test results that are in a form suitable and readily available for review;

(xii) The quantity (in kilograms) of regulated substances, the date received, and names and addresses of the
source of used materials containing regulated substances which are recycled or reclaimed at each plant;

(xiii) Records of the date, the regulated substance, and the estimated quantity of any spill or release of a regulated
substance that equals or exceeds 100 pounds;

(xiv) The transformation verification in the case of transformation, or the destruction verification in the case of
destruction, showing that the purchaser or recipient of a regulated substance, in the United States or in another
foreign country, certifies the intent to either transform or destroy the regulated substance, or sell the regulated
substance for transformation or destruction in cases when allowances were not expended; and

(xv) The certifications from application-specific allowance holders stating that the regulated substances were
purchased solely for an application listed in § 84.5(c)(2) and will not be resold for use in a different application or
used in any other manufacturing process.

(4) Additional Requirements: producers of HFC-23. (i) Each producer of HFC-23 must include the following
additional information in their one-time report in paragraph (b)(1) of this section:

(A) Information on the capacity to produce the intended chemical on the line on which HFC-23 is produced;

(B) A description of actions taken at the facility to control the generation of HFC-23 and its emissions;
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(C) Identification of approved destruction technology and its location intended for use for HFC-23 destruction,;
(D) A copy of the destruction removal efficiency report associated with the destruction technology; and

(E) Within 60 days of any change in the information specified in the above report, the producer must submit a
report specifying the changes to the relevant Agency official.

(ii) Each producer of HFC-23 must include the following additional information in their fourth quarter report:
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