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Whether you have one person in the compliance and/or privacy department or ten, it is a good idea to create a
main “Reference Library” folder with subfolders by topic. There are too many areas that compliance and privacy
officers need to be aware of and at times become the expert in. As you receive your continuing education, place
the presentations each year by topic in the applicable folder in your internal reference library. Also, as you search
for articles, those can be placed into the applicable folders as well, as good reference materials.
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