
40 C.F.R. § 16.6
Initial decision on request for access to, or correction or amendment
of, records.

(a) Within 10 working days of receipt of a request, the Agency Privacy Act Officer will send a letter to the
requester acknowledging receipt of the request and promptly forward it to the manager of the system of
records where the requested record is located with instructions to:

(1) Make a determination whether to permit access to the record, or to make the requested correction or
amendment;

(2) Inform the requester of that determination and, if the determination is to deny access to the record, or to
not correct or amend it, the reason for that decision and the procedures for appeal.
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