
42 C.F.R. § 401.136
Requests for information or records.

(a) A request should reasonably identify the requested record by brief description. Requesters who have
detailed information which would assist in identifying the records requested are urged to provide such
information in order to expedite the handling of the request. Envelopes in which written requests are
submitted should be clearly identified as Freedom of Information requests. The request should include the
fee or request determination of the fee. When necessary, a written request will be promptly forwarded to
the proper office, and the requester will be advised of the date of the receipt and identification and address
of the proper office.
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