
45 C.F.R. § 704.1
Material available pursuant to 5 U.S.C. 552.

(a) Purpose, scope, and definitions. (1) This section contains the regulations of the United States Commission on
Civil Rights implementing the Freedom of Information Act, 5 U.S.C. 552. These regulations inform the
public with respect to where and how records and information may be obtained from the Commission.
Officers and employees of the Commission shall make Commission records available under 5 U.S.C. 552
only as prescribed in this section. Nothing contained in this section, however, shall be construed to
prohibit officers or employees of the Commission from routinely furnishing information or records that
are customarily furnished in the regular performance of their duties.

(2) For the purposes of this part the following terms are defined as indicated:

Commission means the United States Commission on Civil Rights;

FOIA means Freedom of Information Act, 5 U.S.C. 552;

FOIA Request means a request in writing, for records pursuant to 5 U.S.C. 552, which meets the requirements of
paragraph (d) of this part. This part does not apply to telephone or other oral communications or requests not
complying with paragraph (d)(1)(i) of this section.

Office of the General Counsel means the General Counsel of the Commission or his or her designee;

Staff Director means the Staff Director of the Commission.

(b) General policy. In order to foster the maximum participation of an informed public in the affairs of
Government, the Commission will make the fullest possible disclosure of its identifiable records and
information consistent with such considerations as those provided in the exemptions of 5 U.S.C. 552 that
are set forth in paragraph (f) of this section.

(c) Material maintained on file pursuant to 5 U.S.C. 552(a)(2). Material maintained on file pursuant to 5 U.S.C.
552(a)(2) shall be available for inspection during regular business hours at the offices of the Commission
at 624 9th Street, NW., Washington, DC 20425. Copies of such material shall be available upon written
request, specifying the material desired, addressed to the Office of the General Counsel, U.S. Commission
on Civil Rights, 624 9th Street, NW., Washington, DC 20425, and upon the payment of fees, if any,
determined in accordance with paragraph (e) of this section.

(1) Current index. Included in the material available pursuant to 5 U.S.C. 552(a)(2) shall be an index of:

(i) All other material maintained on file pursuant to 5 U.S.C. 552(a)(2); and

(ii) All material published by the Commission in the Federal Register and currently in effect.

(2) Deletion of identifying details. Wherever deletions from material maintained on file pursuant to 5 U.S.C.
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552(a)(2) are required in order to prevent a clearly unwarranted invasion of privacy, justification for the
deletions shall be placed as a preamble to documents from which such deletions are made.

(d) Materials available pursuant to 5 U.S.C. 552(a)(3)—(1) Request procedures. (i) Each request for records
pursuant to this section shall be in writing over the signature of the requester, addressed to the Office of the
General Counsel, U.S. Commission on Civil Rights, 624 9th Street, NW., Washington, DC 20425 and:

(A) Shall clearly and prominently be identified as a request for information under the Freedom of Information
Act (if submitted by mail or otherwise submitted in an envelope or other cover, be clearly and prominently
identified as such on the envelope or other cover—e.g., FOIA); and

(B) Shall contain a sufficiently specific description of the record requested with respect to names, dates, and
subject matter to permit such record to be identified and located; and

(C) Shall contain a statement that whatever costs involved pursuant to paragraph (e) of this section will be
paid, that such costs will be paid up to a specified amount, or that waiver or reduction of fees is requested
pursuant to paragraph (e) of this section.

(ii) If the information submitted pursuant to paragraph (d)(1)(i)(B) of this section is insufficient to enable
identification and location of the records, the General Counsel shall as soon as possible notify the requester in
writing indicating the additional information needed. Every reasonable effort shall be made to assist in the
identification and location of the record sought. Time requirements under the regulations in this part are tolled
from the date notification under this section is sent to the requester until an answer in writing to such
notification is received from requester.

(iii) A request for records that is not in writing or does not comply with paragraph (d)(1)(i) of this section is not a
request under the Freedom of Information Act and the 10 day time limit for agency response under the Act will
not be deemed applicable.

(iv) Except as otherwise provided in this section, the General Counsel shall immediately notify the requester of
noncompliance with paragraphs (d)(1)(i)(C) and (e) of this section.

(2) Agency determinations. (i) Responses to all requests pursuant to 5 U.S.C. 552(a)(3) shall be made by the General
Counsel in writing to the requester within 10 working days after receipt by the General Counsel of such request
except as specifically exempted under paragraphs (d)(1) (ii), (iii) and (iv) of this section, and shall state:
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