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45 C.F.R. § 613.2

Requesting access to records.

(a) Where to make a request. You may make a request for access to NSF records about yourself by appearing in
person at the National Science Foundation or by making a written request. If you choose to visit the
Foundation, you must contact the NSF Security Desk and ask to speak with the Foundation's Privacy Act
Officer of the General Counsel. Written requests should be sent to the NSF Privacy Act Officer, National
Science Foundation, 4201 Wilson Boulevard, Suite 1265, Arlington, VA 22230. Written requests are
recommended, since in many cases it may take several days to determine whether a record exists, and
additional time may be required for record(s) retrieval and processing.

(b) Description of requested records. You must describe the records that you seek in enough detail to enable NSF
personnel to locate the system of records containing them with a reasonable amount of effort. Providing
information about the purpose for which the information was collected, applicable time periods, and name
or identifying number of each system of records in which you think records about you may be kept, will
help speed the processing of your request. NSF publishes notices in the Federal Register that describe the
systems of records maintained by the Foundation. The Office of the Federal Register publishes a biennial
“Privacy Act compilation” that includes NSF system notices. This compilation is available in many large
reference and university libraries, and can be accessed electronically at the Government Printing Office's
Web site at www.access.gpo/su_docs/aces/PrivacyAct.shtml.
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