
45 C.F.R. § 612.3
Requirements for making requests.

(a) Where to send a request. You may make a FOIA request for records of the National Science Foundation by
writing directly to the NSF FOIA Officer, Office of the General Counsel, National Science Foundation, 4201
Wilson Boulevard, Suite 1265, Arlington, VA 22230. Requests may also be sent by facsimile to (703) 292-
9041 or by email to foia@nsf.gov. The National Science Foundation includes one agency component, the
NSF Office of the Inspector General (OIG). For records maintained by the NSF OIG, you may write directly
to the Office of Inspector General, National Science Foundation, 4201 Wilson Boulevard, Suite 1135,
Arlington, VA 22230. Requests may also be sent to the OIG by facsimile to (703) 292-9158. The NSF FOIA
Officer and the OIG component will also forward requests as appropriate.

(b) Form of request. A FOIA request need not be in any particular format, but it must be in writing, include the
requester's name and mailing address, and be clearly identified both on the envelope and in the letter, or in
a facsimile or electronic mail message as a Freedom of Information Act or “FOIA” request. It must describe
the records sought with sufficient specificity to permit identification, and include agreement to pay
applicable fees as described in § 612.10. NSF and its OIG component are not obligated to act upon a request
until it meets these procedural requirements.
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