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45 C.F.R. § 2508.15

What are the procedures for requesting inspection of, amendment
or correction to, or appeal of anindividual's records maintained by
the Corporation other than that individual's official personnel file?

(a) Arequest for inspection of any record shall be made to the Director, Administration and Management
Services. Such request may be made by mail or in person provided, however, that requests made in person
may be required to be made upon a form provided by the Director of Administration and Management
Services who shall keep a current list of all systems of records maintained by the Corporation and published
in accordance with the provisions of this regulation. However, the request need not be in writing if the
individual makes his or her request in person. The requesting individual may request that the Corporation
compile all records pertaining to such individual at any named Service Center/State Office,
AmeriCorps*NCCC Campus, or at Corporation Headquarters in Washington, DC, for the individual's
inspection and/or copying. In the event an individual makes such request for a compilation of all records
pertaining to him or her in various locations, appropriate time for such compilation shall be provided as
may be necessary to promptly comply with such requests.
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