
45 C.F.R. § 2508.11
How shall offices maintaining a system of records be accountable
for those records to prevent unauthorized disclosure of information?

(a) Each office maintaining a system of records shall account for all records within such system by
maintaining a written log in the form prescribed by the Director, Administration and Management
Services, containing the following information:

(1) The date, nature, and purpose of each disclosure of a record to any person or to another agency. Disclosures
made to employees of the Corporation in the normal course of their duties, or pursuant to the provisions of the
Freedom of Information Act, need not be accounted for.
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