
45 C.F.R. § 1614.7
Fiscal recordkeeping.

The recipient shall demonstrate compliance with this part by utilizing financial systems and procedures and
maintaining supporting documentation to identify and account separately for costs related to the PAI effort. Such
systems and records shall meet the requirements of the Corporation's Audit Guide for Recipients and Auditors
and the Accounting Guide for LSC Recipients and shall have the following characteristics:

(a) They shall accurately identify and account for:

(1) The recipient's administrative, overhead, staff, and support costs related to PAI activities. Non-personnel
costs shall be allocated on the basis of reasonable operating data. All methods of allocating common costs shall
be clearly documented. If any direct or indirect time of staff attorneys or paralegals is to be allocated as a cost to
PAI, such costs must be documented by time sheets accounting for the time those employees have spent on PAI
activities. The timekeeping requirement does not apply to such employees as receptionists, secretaries, intake
personnel or bookkeepers; however, personnel cost allocations for non-attorney or non-paralegal staff should
be based on other reasonable operating data which is clearly documented;
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