
45 C.F.R. § 1169.7
Procedures for amending or correcting an individual's NEH record.

(a) Individuals are entitled to request amendments or corrections of records pertaining to themselves
pursuant to 5 U.S.C. 552a(d)(2). Normally, amendments to this part are limited to correcting factual matters
and not matters of official judgment, such as grant proposal evaluations, performance ratings, promotion
potential, and job performance appraisals. An individual seeking action under this provision bears the
burden of demonstrating to NEH that a record should be amended or corrected.

(b) Individuals may request the amendment of records pertaining to themselves by submitting a letter in
writing to the NEH Office of the General Counsel at the email or physical address identified in § 1169.3.
Such letter shall include the following information:
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