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29 C.F.R. § 4901.12

Description of information requested.

(a) In general. Each disclosure request should reasonably describe the record or records sought in sufficient
detail to permit identification and location with a reasonable amount of effort. So far as practicable, the
request should specify the subject matter of the record, the place where and date or approximate date when
made, the person or office that made it, and any other pertinent identifying details.

(b) Deficient descriptions. (1) If the description is insufficient to enable a professional employee familiar with
the subject area of the disclosure request to locate the record with a reasonable amount of effort, the
Disclosure Officer will notify the requester and, to the extent possible, indicate the additional information
required. PBGC will make every reasonable effort to assist a requester in the identification and location of
the record or records sought. PBGC will not withhold records merely because of difficulty in finding them.
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