
29 C.F.R. § 1904.29
Forms.

(a) Basic requirement. You must use OSHA 300, 300-A, and 301 forms, or equivalent forms, for recordable
injuries and illnesses. The OSHA 300 form is called the Log of Work-Related Injuries and Illnesses, the
300-A is the Summary of Work-Related Injuries and Illnesses, and the OSHA 301 form is called the Injury
and Illness Incident Report.

(b) Implementation—(1) What do I need to do to complete the OSHA 300 Log? You must enter information about
your business at the top of the OSHA 300 Log, enter a one or two line description for each recordable injury
or illness, and summarize this information on the OSHA 300-A at the end of the year.

(2) What do I need to do to complete the OSHA 301 Incident Report? You must complete an OSHA 301 Incident
Report form, or an equivalent form, for each recordable injury or illness entered on the OSHA 300 Log.

(3) How quickly must each injury or illness be recorded? You must enter each recordable injury or illness on the
OSHA 300 Log and 301 Incident Report within seven (7) calendar days of receiving information that a
recordable injury or illness has occurred.
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