
29 C.F.R. § 825.500
Recordkeeping requirements.

(a) FMLA provides that covered employers shall make, keep, and preserve records pertaining to their
obligations under the Act in accordance with the recordkeeping requirements of section 11(c) of the Fair
Labor Standards Act (FLSA) and in accordance with these regulations. FMLA also restricts the authority of
the Department of Labor to require any employer or plan, fund, or program to submit books or records
more than once during any 12-month period unless the Department has reasonable cause to believe a
violation of FMLA exists or the Department is investigating a complaint. These regulations establish no
requirement for the submission of any records unless specifically requested by a Departmental official.

(b) No particular order or form of records is required. These regulations establish no requirement that any
employer revise its computerized payroll or personnel records systems to comply. However, employers
must keep the records specified by these regulations for no less than three years and make them available
for inspection, copying, and transcription by representatives of the Department of Labor upon request. The
records may be maintained and preserved on microfilm or other basic source document of an automated
data processing memory provided that adequate projection or viewing equipment is available, that the
reproductions are clear and identifiable by date or pay period, and that extensions or transcriptions of the
information required herein can be and are made available upon request. Records kept in computer form
must be made available for transcription or copying.
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