
29 C.F.R. § 1602.30
Records to be made or kept.

On or before September 30, 1974, and annually thereafter, every political jurisdiction with 15 or more employees
is required to make or keep records and the information therefrom which are or would be necessary for the
completion of report EEO-4 under the circumstances set forth in the instructions thereto, whether or not the
political jurisdiction is required to file such report under § 1602.32 of the regulations in this part. The
instructions are specifically incorporated herein by reference and have the same force and effect as other sections

of this part. [1] Such reports and the information therefrom shall be retained at all times for a period of 3 years at
the central office of the political jurisdiction and shall be made available if requested by an officer, agent, or
employee of the Commission under section 710 of title VII, as amended. Although agency data are aggregated by
functions for purposes of reporting, separate data for each agency must be maintained either by the agency itself
or by the office of the political jurisdiction responsible for preparing the EEO-4 form. It is the responsibility of
every political jurisdiction to obtain from the Commission or its delegate necessary instructions in order to
comply with the requirements of this section.
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