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29 C.F.R. § 548.400

Procedures.

(a) If an employer wants to use an established basic rate other than one of those authorized under § 548.3, he
must obtain specific prior approval from the Administrator. For example, if an employer wishes to
compute overtime compensation for piece workers for each workweek in a 4-week period at established
basic rates which are the straight-time average hourly earnings for each employee for the immediately
preceding 4-week period, he should apply to the Administrator for authorization. The application for
approval of such a basic rate should be addressed to the Administrator of the Wage and Hour Division, U.S.
Department of Labor, Washington, DC 20210. No particular form of application is required but the
minimum necessary information outlined in § 548.4 should be included. The application may be made by
an employer or a group of employers. If any of the employees covered by the application is represented by a
collective bargaining agent, a joint application of the employer and the bargaining agent should be filed. It
is not necessary to file separate applications for each employee. One application will cover as many
employees as will be paid at the proposed basic rate or rates.
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