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29 C.F.R. §1627.3

Records to be kept by employers.

(a) Every employer shall make and keep for 3 years payroll or other records for each of his employees which
contain:

(1) Name;

(2) Address;

(3) Date of birth;

(4) Occupation;

(5) Rate of pay, and

(6) Compensation earned each week.
(b)

(1) Every employer who, in the regular course of his business, makes, obtains, or uses, any personnel or
employment records related to the following, shall, except as provided in paragraphs (b) (3) and (4) of this
section, keep them for a period of 1 year from the date of the personnel action to which any records relate:

(i) Job applications, resumes, or any other form of employment inquiry whenever submitted to the employer in
response to his advertisement or other notice of existing or anticipated job openings, including records
pertaining to the failure or refusal to hire any individual,
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