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29 C.F.R. §1611.3

Pro?edures for requests pertaining to individual records in a record
system.

(a) Any person who wishes to be notified if a system of records maintained by the Commission contains any
record pertaining to him or her, or to request access to such record or to request an accounting of
disclosures made of such record, shall submit a written request, either in person or by mail, in accordance
with the instructions set forth in the system notice published in the Federal Register. The request shall
include:

(1) The name of the individual making the request;
(2) The name of the system of records (as set forth in the system notice to which the request relates);

(3) Any other information specified in the system notice; and
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