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29 C.F.R. §1610.5

Request for records.

(a) General information. (1) To make a request for records, a requester should write directly to the
Commission's FOIA office that maintains the records sought. A request will receive the quickest possible
response if it is addressed to the Commission FOIA office that maintains the records sought. Information
concerning the Commission's FOIA offices is listed at: https://www.eeoc.gov/eeoc/foia/index.cfm and any
additional requirements for submitting a request to the agency are listed at paragraphs (b) and (d) of this
section. The Commission's Web site contains instructions for submitting FOIA requests and other
resources to assist requesters in determining where to send their requests.

(2) Where a request for records pertains to another individual, a requester may receive greater access by
submitting either a notarized authorization signed by that individual or a declaration made in compliance with
the requirements set forth in 28 U.S.C. 1746 by that individual authorizing disclosure of the records to the
requester, or by submitting proof that the individual is deceased (for example, a copy of a death certificate or an
obituary). As an exercise of administrative discretion, the Commission can require a requester to supply
additional information if necessary in order to verify that a particular individual has consented to disclosure.
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