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29 C.F.R. §13.25

Records to be kept by contractors.

(a) The contractor and each subcontractor performing work subject to Executive Order 13706 and this part
shall make and maintain during the course of the covered contract, and preserve for no less than 3 years
thereafter, records containing the information specified in paragraphs (a)(1) through (15) of this section
for each employee and shall make them available for inspection, copying, and transcription by authorized
representatives of the Wage and Hour Division of the U.S. Department of Labor:

(1) Name, address, and Social Security number of each employee;

(2) The employee's occupation(s) or classification(s);

(3) The rate or rates of wages paid (including all pay and benefits provided);

(4) The number of daily and weekly hours worked;

(5) Any deductions made;

(6) The total wages paid (including all pay and benefits provided) each pay period;

(7) A copy of notifications to employees of the amount of paid sick leave the employees have accrued as
required under § 13.5(a)(2);

(8) A copy of employees' requests to use paid sick leave, if in writing, or, if not in writing, any other records
reflecting such employee requests;

(9) Dates and amounts of paid sick leave used by employees (unless a contractor's paid time off policy satisfies
the requirements of Executive Order 13706 and this part as described in § 13.5(f)(5), leave must be designated
in records as paid sick leave pursuant to Executive Order 13706);
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