
31 C.F.R. § 1.6
Administrative appeals.

(a) Requirements for making an appeal. Before seeking review by a court of a component's adverse
determination, a requester generally must first submit a timely administrative appeal. A requester may
appeal any adverse determinations denying his or her request to the official specified in the appropriate
appendix to this subpart. Examples of adverse determinations are provided in § 1.4(h) of this subpart. The
requester must make the appeal in writing and to be considered timely it must be postmarked, or in the
case of electronic submissions, transmitted, within 90 calendar days after the date of the component's
final response. The appeal letter should clearly identify the component's determination that is being
appealed and the assigned request number. The requester should mark both the appeal letter and envelope,
or subject line of the electronic transmission, “Freedom of Information Act Appeal.”
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