
40 C.F.R. § 1850.5
Requirements for making requests.

(a) Type of records made available. The Council shall make available upon request, pursuant to the procedures
in this section and subject to the exceptions set forth in FOIA, all records of the Council that are not
available under § 1850.4. The Council's policy is to make discretionary disclosures of records or
information otherwise exempt from disclosure under FOIA unless the Council reasonably foresees that
such disclosure would harm an interest protected by one or more FOIA exemptions, or otherwise
prohibited by law. This policy does not create any enforceable right in court.

(b) Procedures for requesting records. A request for records shall reasonably describe the records in a way that
enables Council staff to identify and produce the records with reasonable effort. The requester should
include as much specific information as possible regarding dates, titles, and names of individuals. In cases
where the request requires production of voluminous records, or is not reasonably described, a Council
representative may suggest the requester, or the individual acting on the requester's behalf, to verify the
scope of the request and, if possible, narrow the request. Once narrowed, the Council will process the
request. All requests must be submitted in writing (including by email, fax or mail) to the Council's Records
Management Officer. Requesters shall clearly mark a request as a “Freedom of Information Act Request” or
“FOIA Request” on the front of the envelope or in the subject line of the email.
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