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40 C.F.R. §1602.2

Requests for access to records.

(a) How made and addressed. You may make a request for access to a CSB record about yourself by appearing in
person or by writing to the CSB. Your request should be sent or delivered to the CSB's General Counsel, at
2175 K Street, NW., 4th Floor, Washington, DC 20037. For the quickest possible handling, you should mark
both your request letter and the envelope “Privacy Act Request.”

(b) Description of records sought. You must describe the records that you want in enough detail to enable CSB
personnel to locate the system of records containing them with a reasonable amount of effort. Whenever
possible, your request should describe the records sought, the time periods in which you believe they were
compiled, and the name or identifying number of each system of records in which you believe they are
kept. The CSB publishes notices in the Federal Register that describe its systems of records. A description of
the CSB's systems of records also may be found as part of the “Privacy Act Compilation” published by the
National Archives and Records Administration's Office of the Federal Register. This compilation is
available in most large reference and university libraries. This compilation also can be accessed
electronically at the Government Printing Office's World Wide Web site (which can be found at
http://www.access.gpo.gov/su___docs).
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